


Club member's Name: 

JOe'S CLUB 
Adult Day Health Care 

$upported Alzheimets 
BrtWarD Foundation 

ADMISSION AGREEMENT 

---------------------

I, __________________ and Brevard Alzheimer's Foundation lnc.'s 
(BAFI) representative, agree to the following terms and conditions for the admission of the above named 

member to JOE'S CLUB. 

I agree to complete all required forms prior to the admission of the above named Club Member. I agree that 
my doctor will certify that the club member is free of communicable tuberculosis and other communicable 
diseases on the physician's order form prior to admission. 

I acknowledge that BAFI has the right to discharge the Club Member should they no longer meet the Club's 
criteria as outlined in the Discharge Criteria Form. 

RATES AND FEES 

Daily Rate Half Day Rate Showers Transportation Late Pick-up Fees 
$65 $47 $20 each $10 each way $25 

Int. Int. Int. Int. Int. 

Monthly billing will be billed through invoice or the secured electronic payment method chosen by financially 
responsible party on the 1st of each month. If payment is not received by the 30th of each month, the 

account will be placed on hold. Checks returned for insufficient funds will be charged a $35.00 service fee. 
Late pick up fees will be charged after 5:35 p.m. If you are going to be late please call and notify BAFI staff as 
soon as possible. Melbourne/ Titusville: Hours of operation are Monday-Friday 7:15 am to 5:30 pm. Micco: 
Hours of operation are Monday-Friday 8:30 am to 4:30 pm. Half day rate is for up to 4 hours. There is a grace 
period of 22 minutes. After this, full day rate applies. 

Rates are subject to change upon a 30-day written notice to the responsible party. 
Any hospitalization or leave of absence from Joe's Club in excess of forty-five days requires a re-evaluation 
process and new physician orders. 

I will not hold BAFI or any related or supporting organization responsible for any injury arising out of my 
negligence or omission, during the course of the program. 

All services, benefits and facilities are provided without regard to race, color, national origin, sex, age, religion 
or disability. 

Revised 08/16/2021 



JO0'S CLUB 
Adult Day Health Care 

Supportea Alzheimer
1

s 
Bn>VarD Foundation 

Joe's Club Video Camera Announcement 

The Policy 

To ensure the safety and security of all client, staff, caregivers, and visitors, as well as the security of our 
facility, Joe's Club is equipped with a video surveillance system. Security cameras are installed in all 
dayrooms. Video/security cameras will be positioned in appropriate places within and around our 
facility and used in order to help promote the safety and security of clients, staff and our center. 

Because we respect the privacy of all clients, caregivers, and staff in our facility, our video surveillance 
system/security cameras are for internal purposes only. 

Joe's Club pledges to keep all information about your family confidential. This means we will not release 
any information or video unless we are required to under state law or the legal guardian/caregiver gives 
us written permission to do so. State law mandates that we release certain information when 
requested by licensing, law enforcement agencies, adult protection agencies, or government health 
officia Is. If at any time it is necessary for ca re give rs to review video of their loved one, they wil I only be 
permitted to view pertinent video of their loved one in the center including dayrooms where other 
clients may be present and video surveillance/recording consent forms are signed prior from each 
caregiver whose loved one is present in that video. 

___________________    ________________

Responsible Party's Name (Please print)     Member's Name (Please print)

___________________________________________    _____________________________________

Signature    Date







JOe'S CLUB 
Adult Day Health Care 

.. upport Alzheimer1s 
.. re\la,.O Foundatmn 

MEDICATION AUTHORIZATON FORM 

I, _________________ caregiver of ______________ _ 
(Club Member's Name) do hereby authorize Joe's Club nursing staff to administer the following 

medication: 

Member Name: _______________________ _ 

Name of Medication: _____________________ _ 

Dosage: __________________________ _ 

Purpose: __________________________ _ 

Route: ___________________________ _ 

Time of Day: _________________________ _ 

Duration Prescribed (if applicable): _________________ _ 

___ I acknowledge and understand that the first dose of a newly prescribed medication must be 

administered at home. 

___ I acknowledge that all medication must be brought in original bottle that has clearly printed label. 

__ I acknowledge that I must supply any needed OTC medications that are within date. 

__ I acknowledge that Joe's Club Nurse must follow specific dosing/dispensing directions on packaging. 

__ I acknowledge that member may not keep medication on person. 

__ I acknowledge that BAFI transportation staff cannot transport medications to/from the club. It is the 

responsibility of the caregiver. 

Responsible Party's Name Signature & Date Joe's Club Nurse & Date 



JOe'S CLUB 
Adult Day Health Care 

Supporte Alzheimer's 
Br:mlarD Foundation 

Club Member Social History Assessment 

Full Name: ------------

Raised in what area/state: _______________ _

If college graduate, which school/university: _________________ _ 

Military service: Yes No Which branch: Army Navy Coast guard Air force Marine corp 

Primary language: __________ Other languages spoken: _______ _ 

Religious preference: ________________________ _ 

Previous occupations: ________________________ _ 

Family Information 

Spouse name: ___________________________ _ 

How long married: __________ If deceased, when? _________ _ 

Children's names: (please include nicknames, ages, special relationships to club member) 

Pets (please include a photo if possible): __________________ _ 

Hobbies, activities, sports, gifts, talents: 
Past Present 

List five of the club member's favorite places to go (both past and present): 

1. 

2. 

3. 

4. 

5. 

Past Present 











JOe'S CLUB 
Adult Day Health Care 

Supported � Alzheimer's 
erevaro Foundation 

Brevard Alzheimer's Foundation, Inc. 

Do Not Resuscitate Order 

ORGANIZATIONAL POLICY AND PROCEDURE 

It is the policy of the Brevard Alzheimer's Foundation, Inc. (BAFI) not to accept "Do Not 

Resuscitate Orders" for participants attending any of the three Clubs. 

If, in the opinion of the trained BAFI staff, a medical emergency occurs involving a 

participant while in attendance at Joe's Club, the staff will perform the following functions: 

1. 911 Emergency will be called immediately; (if a participant is a Hospice patient and a

Hospice nurse is on the premises, Hospice will be d irected to handle the situation).

2. Trained BAFI staff will administer basic CPR and first Aid, if necessary, and everything

possible will be done to comfort the participant;

3. The primary caregiver of record will be contacted; and

4. Documentation of the incident will be included in the participant chart

The foregoing policy and procedure will be followed notwithstanding any directions otherwise. 

I have read and fully understand the above policy. I also understand that this form will become 

a part of my loved one's participant chart. 

Responsible Party's Name (Please Print) Member's Name (Please Print) 

Signature Date 

Revised 04/29/2021 



Each Club member is: 

J00'S CLUB 
Adult Day Health Care 

Supported J,y Alzheimer's 
BrffilarD Foundation 

THE ADULT DAY CARE PROGRAM 

SUMMARY OF POLICY AND PROCEDURES 

FOR CLUB MEMBER CARE 

1. Allowed to retain the services of his/her personal physician.
2. Assured of services described in the protocol.
3. Offered the opportunity to participate in the planning of his/her care.
4. Assured of remaining free from mental and physical abuse, and free from chemical and physical

restraints.
5. Assured of privacy in the terms of his/her medical records.
6. Treated with consideration, respect, and full recognition of his/her dignity, individuality, and the

right to privacy.
7. Permitted to participate in the Club activities and to meet with and participate in activities of social,

religious, and community groups at his/her discretion.
8. Assured of the opportunity to exercise civil and religious liberties, including the right to independent

personal decisions. No religious beliefs or practices, or any attendance at religious services, is
imposed on any Club member. Joe's Club encourages and assists in the exercise of these rights.

9. Not the object of discrimination with respect to participation in activities which include, but are not
limited to, recreation, meals, leisure, other social activities because of age, race, religious, sex, or
nationality as defined in Title VI of the Civil "Rights Act of 1964, or Section 504 of the Rehabilitation Act.

10. Not deprived of any constitutional civil, and/ or legal right solely by reason of admission.
11. Allowed (for the Club member's protection) to discharge him/herself from the Club program upon

presentation of a request, in writing; or if the Club member is an adjudicated mentally incompetent,
upon the written request of the guardian, next of kin, or "Responsible Party" named at the time of
intake; in no case will a Club member be able to discharge him/herself until the Club staff notifies the
appropriate person.

12. Allowed to be dismissed or terminated only for a) medical reasons, b) his/her own welfare or that of
others, or c) non-payment of fees for services (only after reasonable alternatives have failed, have
been given written notification of discharge and are given fifteen (15) days to arrange for alternative
services, except in cases of emergency as determined by the governing authority of the Club.

13. To be given reasonable advance notice of any discontinuance of service, except in the case of
emergency as determined by the Center Manager or Licensed Nursing Staff or Social Worker and the
Executive Director of the Brevard Alzheimer's Foundation, Inc.

14. Informed of his/her rights to report abusive, neglectful, or exploitative practices. The number is:
1-800-96ABUSE.

I, the undersigned, have read and fully understand the above policy. 

Responsible Party's name (Please Print) Member's Name (Please Print) 

Signature Date 



JOe'S CLUB 
Adult Day Health Care 

suppor Alzheimer
1

s 
rn,-. .. n Foundation 

GRIEVANCE PROCEDURES 

For purposes of th is policy, a grievance is defined as any dispute between the client (to include both 

Club Member and Caregiver) and Joe's Club as part of the Brevard Alzheimer's Foundation, Inc. 

(hereafter referred to as BAFI) involving the interpretation of BAFl's policies and procedures. Any client 

that is not satisfied with the service provided, feels affirmed, or is facing termination or reduction of 

services shall discuss the issue with the Center Manager. Any client not satisfied with the resu Its of the 

discussion may file a written grieva nee as contained in th is po I icy. 

Purpose of Procedure 

The purpose of th is grieva nee procedure is to provide each client with the opportunity to review and 

discuss disputes or differences. The filing of a grievance by a client shall in no way affect the client's 

status with BAFI. 

Action Step One 

The aggrieved client must present a grievance in writing to BAFI within ten (10) calendar days after the 

date of the occurrence. The Center Manager will investigate, report to the Executive Director and the 

grievance will be addressed in writing to the aggrieved client with in ten (10) calendar days after receipt 

of the grievance. Services may not be reduced or terminated during the ten (10) calendar day period. 

Action Step Two 

If the client is not satisfied with the written response of the Center Manager/Executive Director, the 

client may appeal the finding in writing within seven (7) calendar days to the Chairman of the Executive 

Committee of BAFI. The Chairman will respond in writing to the aggrieved client within seven (7) 

calendar days. The response will include: a time and place for the review; assignment of one or more 

unbiased persons appointed to review the case. The client will be given the opportunity to present the 

argument(s), evidence and witnesses without interference during the review. If necessary, a contact 

person for any accommodations necessary under the Americans with Disabilities Act will be provided. 

Once the Chairman of the Executive Committee hears the grievance and makes a decision, the decision 

is the final step in the BAFI Grievance Procedure. 

Action Step Three 

Any eligible client who had first followed the hearing complaint procedures established by BAFI, and 

who still feels the issue is unresolved, may present a complaint to the Area Agency on Aging (AAA) and 

follow their respective grievance procedures. The local AAA is the Senior Resource Alliance, 3319 

Maguire Blvd #100, Orlando, FL 32803. 

Member's Name (Please Print) 

Date 

Responsible Party's Name (Please Print)

Signature

Revised 08/13/2021 





J08'S CLUB 
Adult Day Health Care 

�up port Alzheimer's 
,,,...... .. o Foundation 

Acknowledgement of Transportation Policy 

The following policies are designed to ensure our passengers receive the best service in the safest possible 

manner, and include the responsibility of both the chiver and Caregiver. 

Loading/Unloading: 

Caregivers are responsible for: 

1) Pick Up: B1inging the passenger from the residence to the van and assisting in the loading process.
2) Drop Off: Assisting in the unloading process and taking the passenger to the residence.

• D1ivers are prohibited from leaving passengers unattended in the van.
• It is BAFI's policy that if a passenger uses a cane, walker or wheelchair, or if there are any other

concerns for the safety of the passenger on the stairs of the van, a wheelchair lift SHALL be used.

1) For the safety of all concerned, a van d1iver operating a wheelchair lift shall remain on the ground

while the lift is being raised or lowered and must stay at the van at all times. CAREGIVER/

CNAs are responsible to b1ing the client onto and off the van at home/facility. If the client is too
unsteady or requires assistance while riding the lift, the caregiver/CNA will need to assist. If too

unsteady, or if the caregiver is unable to assist, a wheelchair shall be used to make the

transition onto and off of the van. The d1iver will load and unload wheelchairs onto or off of the lift

platfonn and operate the lift.
• Passengers shall c01rnctly wear safety belts at all times. All passengers using wheelchairs shall be

secured using a four-point tie-down system with the approp1iated lap belts and shoulder straps.

Scheduling: 

• While we strive to maintain an accurate schedule, the aITival time at a residence vaiies daily depending 
on attendai1ce at Joe's Club ai1d other outside influences (tr·affic, weather, etc).

• BAFI asks that passengers ai1d cai·egivers be ready l O minutes before and beyond the scheduled pick-up 
time. Every attempt shall be made to contact the passenger. Passengers who do not make themselves 
available within that window will be considered a no-show.

1) In the event of a No Show, the cai·egiver will be charged the equivalent of a one-way tr·ip to 
Joe's Club.

• When a d1iver becomes aware that they will be late for a scheduled pick-up by 10 minutes or more, the 

d1iver will notify the passenger or the designated cai·egiver directly, or contact tl1e BAFI office.

Name of Caregiver/Responsible Party (Please Print): __________________________ 

Signature: __________________ Date: ________ _ 

BAFI: ____________________ Date: _______ _ 

Revised 08/13/2021 













JOe'S CLUB 
Adult Day Health Care 

support Alzheimer's 
erevaro Foundation 

PATIENT HIP AA ACKNOWLEDGEMENT AND CONSENT FORM 

We at Joe's Club are providing this Acknowledgement and Consent Form ("Consent") to you in compliance with 

the Health Insurance Portability and Accountability Act of 1996 (HIPAA), which provides guidelines to healthcare 

providers and other parties on safely sharing and protecting patient health information. By signing this Consent, 

you acknowledge that you understand its contents and you consent to our collection of your personal information, 

including individually identifiable health information (protected health information or "PHI") such as your name, 

address, social security number, and insurance information. 

Use & Disclosure 

Signing this Consent also represents your consent to our use and disclosure of your private personal information, 

including PHI, to carry out your diagnosis, treatment, payment and health care operations. You are entitled to a 

copy of this Consent. 

Notice of Privacy Practices 

Our Notice of Privacy Practices ("Notice") provides information about how we may use and disclose your protected 

health information. The Notice contains a Patient Rights section describing your rights under the law. You have the 

right to review the Notice before signing this Consent, and by signing you acknowledge that you had the chance to 

review it. The terms of our Notice may change. If we change our Notice, we may notify you that a change has been 

made and you can obtain a revised copy by contacting our office. 

Restrictions and Revocation 

You have the right to request that we restrict how PHI about you is used or disclosed. You may revoke this Consent 

in a signed writing, at any time, and all disclosures from that point on will cease. However, such a revocation shall 

not affect any disclosures we have already made in reliance on your prior Consent. 

Protecting and Sharing Your Information 

We will do our best to protect all private personal information that we receive, yet the sharing of such information 

with us is at your own risk. Information used or disclosed pursuant to this Consent may be redisclosed by the Joe's 

Club and may no longer be protected by federal or state law. 

Conditions and Application 

The Practice may provide treatment to you upon your execution of this Consent. This Consent applies to any 

services the Practice provides or any interactions you have with us. 

This consent is signed by: 

Member or Representative: ___________________ _ 

Relationship to Member (if other than Member): Date: _______ _ 



JOe'S CLUB 
Adult Day Health Care 

BreVarD Foundation 

Dear Member: 

In compliance with HIPAA regulations, Joe's Club is committed to protecting your private health information. We 

need to know the names of the people that you will allow us to discuss your medical information, if any. 

Please list below the names of the people that you will allow Joe's Club staff and providers/physicians to talk about 

your health and medical information, and then at the bottom write your name and sign to give us permission to 

do so. 

Name Relationship Phone Number 

Name Relationship Phone Number 

Name Relationship Phone Number 

Name Relationship Phone Number 

Name Relationship Phone Number 

______________________________________
Member's Name (Please Print)

______________________________________
Date

_______________________________________ 

Responsible Party's Name (Please Print)  

_______________________________________ 

Signature 

Revised 08/13/2021 



Due to the outbreak of the novel Coronavirus (COVID-19), the Brevard Alzheimer’s Foundation is taking extra 

precautions with the care of every member to include health history review and enhanced sanitation/disinfection 

procedures in accordance with the Florida Department of Professional Regulation guidance. 

Symptoms of COVID-19 include: 

• Fever

• Fatigue

• Dry Cough

• Difficulty Breathing

I understand that Brevard Alzheimer’s Foundation cannot be held liable for any exposure to the COVID-19 virus caused 

by misinformation on this form or the health history provided by each member. 

Brevard Alzheimer’s Foundation is following these enhanced procedures to prevent the spread of COVID-19: 

• Members, staff, vendors, and visitors are required to sanitize hands upon arrival and before leaving.

• Members, staff, vendors, and visitors are temperature checked upon entry of the building.

• All staff providing direct care must wear eye shields and face mask.

• All staff will refrain from coming to work if demonstrating any symptoms.  Must be symptom free for 72 hours.

• Any member presenting any symptoms will not be permitted to remain in ADC (Including but not limited to

temperature, cognitive changes, decreased 02 sats, cough, runny nose, etc).  Caregiver will be contacted to pick

member up.  Must be symptom free for 72 hours before returning.

• All surfaces will be wiped thoroughly with hospital grade disinfectant before and after each use by the member

according to the manufacturer's directions.

By signing below, I agree to each statement above and release Brevard Alzheimer’s Foundation from any and all liability 

for the unintentional exposure or harm due to COVID-19. 

Brevard Alzheimer’s Foundation agrees to abide by these standards and affirms the same. 

_____________________________________________ _____________________________________________ 

Responsible Party’s Name (Please Print)  Member’s Name (Please Print) 

_____________________________________________ _____________________________________________ 

Signature Date 



DISCHARGE CRITERIA 

The following list includes possible reasons for recommending the discharge of a Club Member: 

1. When Club Member can no longer stand and pivot to toilet, or requires more than two staff

members to toilet, discharge is imminent. Discharge due to decline in mobility will be

determined by BAFI staff.

2. Verbally or physically disruptive behaviors will be documented in the Club Member’s chart. Club

Members exhibiting a pattern of verbally and/or physically disruptive behaviors and behaviors

considered potentially harmful to self or others may warrant discharge.

3. After environmental and behavioral modifications are attempted without success, Club

Member may be discharged.

4. Withdrawal may occur anytime upon request of the Caregiver.

The Caregiver will receive written notification of intent to discharge. Fifteen (15) calendar days

notice of termination is given to arrange for alternate care, except in cases of emergency. An 

interdisciplinary care team meeting will be scheduled to discuss the conditions of discharge. A staff 

member will assist you with interim planning including possible placement.  

In emergency situations where the health and safety of both Club Members at large and staff are 

put at risk, immediate discharge will be issued and activated verbally. 

Responsible Party’s Name (Please Print) Member’s Name (Please Print) 

Signature Date 

 Revised 08/13/2021 



JOe'S CLUB 
Adult Day Health Care 

Supported l>y Alzheimer's 
B Va D Foundation 

The Brevard Alzheimer's Foundation has partnered with Merritt Island Medical 

Research to provide you and your loved ones with access to clinical research and 

drug trials. Please provide information below if you would like a representative 

from Merritt Island Medical Research to contact you with more information. 

□ Yes, I would like more information

Age 

I am interested in: 

D Research Studes 

D Memory Screening 

□ No, I am not interested at this time

Printed Name of Interested Party Date 

Signature of Interested Party or Legal Guardian Phone Number 



Revised 08/06/2021 

 

 

PROGRAM REFERRAL FORM (Joes’ Club Staff to complete)

CLUB MEMBER NAME: _________________________________ 

CAREGIVER NAME: ____________________________________ 

DATE OF REFERRAL: ___________________________________ 

 
____ NO REFERRAL NECESSARY 

 

____ MEDICAL 

 

____ FOOD 

 

____ FINANCIAL 

 

____ CAREGIVER SUPPORT/EDUCATION 

 



 

 

Joe’s Club is CLOSED on: 
December 31, 2021 (New Year’s Day Observed) 

 

May 30, 2022 (Memorial Day) 
 

July 4, 2022 (Independence Day) 
 

September 5, 2022 (Labor Day) 
 

November 24, 2022 (Thanksgiving Day) 
 

December 26, 2022 (Christmas Day Observed) 

 

January 2, 2023 (New Year’s Day Observed) 
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